City Tax License and Permit Requirements

New Tax License/Permit/Certificate required for all of the following cities with any change
of business name, ownership, address change, etc.

Los Angeles (required for some business/vendors)

e Business Tax Registration Certificate needed for all business by the end of the second
calendar year of business, exemptions available for the following business:

o Small Family day care (licensed to serve eight or fewer)

o RCEFE licensed for six of fewer

o Non-profit businesses that qualify for 501 C3 exemptions with the Federal and
State governments — must apply for an Exempt Tax Registration Certificate

o A small business with $100,000 or less of taxable and nontaxable gross receipts
within and out of the City, may qualify for a Small Business Exemption. Must be
registered with a Business Tax Registration Certificate to request exemption.

Burbank (required for all business/vendors located in the City of Burbank)

e Business Tax Account — Required for all business

e Business License — Required for over 80 types of businesses

e  “Home Occupation” is an approval on the Business Tax Account and Business License (if
required)

Pasadena (required for all businesses/vendors located in the City of Pasadena

e Business License — Required all office/site based businesses and professionals (including
non-profit)
e  Home Occupation Permit — Required for in-home providers/professionals

Glendale (required for all businesses/vendors located in the City of Glendale

e Business Registration Certificate or BRC — Required for all business, professional with an
office
e  Home Occupation Business Permit — Required for any business, professional or consultant
using their home as their office location (no customers can visit the property)
o The residence may only be used by the occupants — no employees of the business
are permitted to work on the property



